


Use your Pitt email





Traditional ($0), will still allow your ETD to be 
in D-Scholarship in an Open Access 
availability.

Open Access ($95), is a ProQuest status that 
includes the previous D-Scholarship 
availability but also makes it so anyone 
without a ProQuest subscription can read the 
full text of your ETD.

We suggest selecting “Traditional”

Continue to next slide



Students will select whether to delay release of their ETD to ProQuest



Access to the full-text of your work in ProQuest will be delayed for the time period you specify. 

Delayed release lift dates are calculated based on date your school delivers your dissertation/thesis to 
ProQuest (i.e. Manuscript delivered 2015/06/01, 6 month delayed release lift date 2015/12/01). 

During the delayed release period, only your citation and abstract will appear in ProQuest. 

If you select No:
1. How long would you like to delay? 
2. Add note (optional) 
3. Select reason for delay 

You have the option to opt-out of including your ETD in ProQuest. If you would like to opt-out, add that 
under the Note section. 





Select the Institutional Repository (D-Scholarship@Pitt) Publishing Options:
1. This will indicate your desired Access Options to your ETD Approver for D-Scholarship@Pitt
2. Your ETD is required to be Openly Accessible in D-Scholarship@Pitt after any delayed releases or embargo periods 

If you select Yes, you will select Open access

Open Access – Open to everyone upon approval and delivery



If you select No: 
1. No will allow for selection of embargo length or patent pending status (refer to page 2 of ETD Approval Form)

Delayed Release lift dates are calculated based on date your school delivers 
your dissertation/thesis to ProQuest (i.e. Manuscript delivered 2015/06/01, 
6 month delayed release lift date 2015/12/01.

If you select No, you will select either Patent Pending Status 
or Pitt Institutional Affiliate access only 
(refer to page 2 of ETD Approval Form). 

Patent Pending Status – These should not be 
delivered to D-Scholarship until the 1-year of 
patent pending status has expired.

Pitt Institutional Affiliate Access Only – This is 
equivalent to the embargo date on your ETD 
Approval Form. Once selected, this will be 
reflected in D-Scholarship upon delivery.``





Enter your PeopleSoft ID number



Continue to next slide

Optional

Optional

Enter your defense year



Make sure to list every committee member 





If you select Yes, upload copyright documents below



Upload supplemental files here if you have any



Add any notes you would like to share with the reviewer (optional) 



Unless you have previously filed

Unless you would like to file for a new copyright



Continue to next slide











ETD Administrator Email Example 
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